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Administrative Regulation Amendment 
 

The following Administrative Regulation was amended by the District Catalog Common Pages 
Committee and announced on October 19, 2023: 
 
2.3.6 Withdrawal 
 
The Office of Admissions and Records/Office of Student Enrollment Services provides information 
about the withdrawal process. To withdraw from a course or courses from the college, students must 
follow approved procedures as outlined below. The official date of withdrawal is the date the 
withdrawal is received in the Admissions and Records Office/Office of Student Enrollment Services. 
Withdrawal from a course (or courses) does not automatically qualify for a refund of tuition and fees. 
Tuition and fee refunds will be calculated based on 2.2.10 Refund Policy or reviewed under the 
refund appeal process. Never attending is not an allowable refund exception or an excuse of the debt 
incurred through registration. 
 
 
TYPES OF WITHDRAWALS 
%
STUDENT WITHDRAWAL:  Is a change in the student’s course schedule where one or more 
courses are withdrawn before the end of the term. 
 
FACULTY WITHDRAWAL:  Occurs when a faculty member withdraws a student. 

https://district.maricopa.edu/regulations/admin-regs/section-2/2-2#10


https://district.maricopa.edu/regulations/admin-regs/section-2/2-2#3
https://www.ecfr.gov/current/title-34/subtitle-B/chapter-VI/part-668/subpart-B/section-668.22
https://www.ecfr.gov/current/title-34/subtitle-B/chapter-VI/part-668/subpart-B/section-668.22
https://district.maricopa.edu/sites/district/files/documents/pdf/public-stewardship/S_12.pdf
https://district.maricopa.edu/regulations/admin-regs/section-2/2-2#10
https://district.maricopa.edu/regulations/admin-regs/section-2/2-2#10
https://district.maricopa.edu/regulations/admin-regs/appendices/students/s-6
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Complete Withdrawal from College 
Students electing to withdraw from the college must contact the Admissions and Records 
Office/Office of Enrollment Services no later than two weeks* before the end of the last class 
meeting and may be required to file a written request. 
 
A grade of W will be assigned in all courses for students who withdraw by the end of the 7th week* 
of classes. Withdrawals completed after this time will result in a grade of W (withdrawn, passing – 
not computed in the grade point average) or Y (withdrawn, failing – computed in the GPA as a failing 
grade). 
 
*The prescribed time limits are for full semester classes. Time limits for classes which meet fewer 
than sixteen (16) weeks are adjusted accordingly. See Important Deadlines for Students. Failure to 
file an official withdrawal form may result in failing grades and responsibility for course tuition and 
fees. Refunds will only be processed within the refund period. 
 
Faculty Withdrawal Procedures 
A faculty member has the option of withdrawing a student who has accumulated unofficial absences 
in excess of the number of times indicated in that faculty member's attendance policy in the course 
syllabus (see AR 2.3.2). A grade of W (withdrawn passing - not computed in GPA) or a grade of 

https://district.maricopa.edu/sites/district/files/documents/pdf/public-stewardship/S_12.pdf
https://district.maricopa.edu/regulations/admin-regs/section-2/2-2
https://district.maricopa.edu/regulations/admin-regs/section-2/2-3#2
https://district.maricopa.edu/regulations/admin-regs/section-2/2-2#10

